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OHMVR Commission Rules of Order 


             (INFORMATION PENDING CONFIRMATION BY DIVISION)





Rule 1.	Adoption and Amendment Process


These rules may be amended, repealed, suspended or modified by majority vote.  Provisions inconsistent herewith are repealed.





Rule 2.	Elected Officers


The elected officers of the Commission shall be the Chair and Vice-Chair.  Elected officers may serve more than one term.





Rule 3.	Election Process


Officers are elected annually at the second meeting of the calendar year and shall take office upon election.





Rule 4.	Secretary of Commission


The Director of California State Parks is the Secretary of the Commission and is the custodian of the records of the Commission.





Rule 5.	Committee Appointments


The Chair of the Commission shall appoint all committees and their chairs, and they shall serve at the pleasure of the Commission Chair who shall be an ex-officio member of all committees.





Rule 6.	Meeting Schedule and Attendance


There shall be a minimum of six regular meetings and/or workshops held per year on a date, time and place previously set by the Commission.  Other meetings may be held on the call of the Chair.





Rule 7.	Meeting Notice Requirements


Notices of all meetings shall be sent to all Commissioners by mail at least ten (10) days prior to such meetings.  When, in the opinion of the Chair, such action is warranted, the Chair may call emergency meetings, provided all conditions as set forth in Sections 11125 and 11125.5 of the Government Code are met.





Rule 8.	Distribution of Notices to Public, etc


The Secretary shall send notice of meetings, and/or transmit a copy of the agenda or minutes, or portions thereof, to any person so requesting, and may release information thereof to the press in accordance with Public Open Meeting Act and Public Records Act.





Rule 9.	Agenda Preparation


Requests for inclusion of matter in the Agenda delivered to the Secretary later than fifteen (15) days prior to any meeting, need not be included in that Agenda unless the Secretary may reasonably do so and/or upon special request by the Chairman.  If such matter is not so included, it may be added to the Agenda of the following meeting. 


�






Rule 10.	Agenda Distribution 


The Agenda shall be sent to members of the Commission ten (10) days before the meeting.  No subject shall be considered or acted upon at a meeting unless included in the published Agenda.





Rule 11.	Voting Requirements


Action by the Commission shall be by majority vote of those Commissioners present and entitled to vote at a regular or emergency meeting.  Commission meetings shall not be convened without the presence of a quorum of four Commissioners.  This rule is not to be construed to prevent meetings by Commissioners sitting as a committee of the whole whether or not a quorum is present.





Rule 12.	Policies


Official policies of the Commission shall be printed for public distribution.  Said policies shall be reviewed annually by the Commission.





Rule 13.	Commission Field Trips


Field trips in conjunction with commission meetings shall be determined by the Commission at Commission meetings and between meetings, by the Chair.  Specific and detailed arrangements and directions for the field trips shall be sent to the members of the Commission with the agenda ten (10) days before the meeting. 





Rule 14.	Special Field Trips


Special field trips in connection with committee assignments or special individual assignments, together with payment of necessary expenses, may by authorized by the Chair or Vice-Chair at any time.





Rule 15. 	Travel and Per Diem


Reimbursement for travel and per diem expenses is only for scheduled Commission meetings except for activities approved by the Chair with the concurrence of the Secretary.





Rule 16. 	Official Position Protocol


Any statement or opinion that is prepared on Off-Highway Motor Vehicle Recreation Commission letterhead is the official position of the Commission.  





Rule 17 	Parliamentary Procedure


The Parliamentary authority for the Commission shall be Robert’s Rules of Order, Newly Revised. The Chair may assign a parliamentarian from the membership of the Commission.





